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CREDIT SOLUTIONS

How to Use Credit Dispute & Repair Letters to Take Control of
Your Credit

Introduction: Taking Back Your Financial Power

Rebuilding your credit isn’t just about numbers—it’s about taking control of your financial future. If
you’re a Millennial or Gen Y hustler who’s tired of credit rejections, shady collection agencies, and
outdated negative marks dragging you down, you’re in the right place.This isn’t about shortcuts. This is
about knowing your rights, using the right tools, and making the credit system work for you. Below is
your step-by-step guide to how and when to use each letter to dispute errors, remove unfair negative
marks, stop harassment, and rebuild your financial reputation.

Before You Begin:

e Get copies of your credit reports from Experian, Equifax, and TransUnion at
AnnualCreditReport.com. For enhanced credit information and monitoring you may want to use
smartcredit.com.

e« Highlight any errors, outdated info, fraudulent accounts, or unfair negative marks.

o If dealing with collections or debt, research your state’s statute of limitations (you may not
even have to pay old debts).

o ALWAYS send letters via certified mail with return receipt requested so you have proof.
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https://www.annualcreditreport.com/
http://smartcredit.com/
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1. Credit Bureau Dispute Letters (Fix Incorrect Information on Your Credit Report)

When to Use These: If you find incorrect, outdated, or unverifiable info on your credit report.
Steps to Follow:

1. Send an Initial Dispute Letter to the credit bureau reporting the incorrect info. Request they
correct or remove the item within 30 days.

2. If they don't respond within 30-45 days, send a Follow-Up Dispute Letter demanding a
status update.

3. If the bureau claims the info is "verified" but doesn't provide proof, send a Method of
Verification (MOV) Letter. They must show how they verified the info.

4. If the bureau ignores your request, send a Failure to Respond Letter. Remind them they’re
violating the Fair Credit Reporting Act (FCRA) and could face legal action.

5. If they conduct a poor investigation, send a Reinvestigation Request Letter. Demand they
actually verify the info or remove it.

2. Creditor & Collection Agency Dispute Letters (Fight Debt Collectors & Negotiate Better
Deals)

When to Use These: If you’re dealing with collections, charge-offs, or aggressive debt collectors.
Steps to Follow:

1.If a debtis in collections, send a Debt Validation Letter. Collection agencies must prove the
debt is legit. If they can’t, they must stop reporting it.

2. If they don’t respond within 30 days, send a Follow-Up Debt Validation Letter. If they still
don’t respond, you can dispute it with the credit bureaus.

3. If debt collectors won’t leave you alone, send a Cease and Desist Letter. By law, they must
stop harassing you.

4. If you want to pay off a debt in exchange for removal, send a Pay-for-Delete Letter. Get
written confirmation before paying!

5. For late payments, send a Goodwill Adjustment Letter. Some lenders will remove the late
mark as a courtesy.

6. If you need to settle a debt for less, send a Settlement Offer Letter. Offer 30-50% of the
balance as a lump sum in exchange for a “Paid in Full” status.

7. If you've already paid the debt, send a Paid-in-Full Letter. Make sure the accountis properly
updated.

8. If an account was wrongfully charged off, send a Charge-Off Dispute Letter. Request proof
of the charge-off or demand its removal.
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3. Identity Theft & Fraud Dispute Letters (Protect Yourself from Identity Theft &
Unauthorized Credit Activity)

When to Use These: If you see fraudulent accounts or unauthorized credit inquiries.
Steps to Follow:

1.If someone opened accounts in your name, send an Identity Theft Dispute Letter. The credit
bureaus must remove fraudulent accounts.

2. If someone ran your credit without permission, send a Fraudulent Inquiry Removal Letter.
Hard inquiries should be removed if they were unauthorized.

3. If you filed a police report for identity theft, send a Police Report Submission Letter. Attach
a copy of the police report for additional proof.

4. Hard Inquiry Removal Letters (Get Rid of Unwanted Credit Inquiries)

When to Use These: If your credit report shows inquiries you didn’t authorize.
Steps to Follow:

1. Send an Unauthorized Inquiry Removal Letter requesting proof that you approved the inquiry.
If they can’t provide it, they must remove it.
2. If they don’t respond, send a Follow-Up Inquiry Removal Letter demanding action within 15

days.

5. Late Payment Dispute & Removal Letters (Fix Late Payments on Your Credit Report)

When to Use These: If you have incorrect or negotiable late payments.
Steps to Follow:

1. If a late payment is incorrect, send a Late Payment Dispute Letter. Credit bureaus must

verify or remove it.

2. If the late payment was an honest mistake, send a Goodwill Late Payment Removal Letter.
Some lenders will erase it as a courtesy.

3. If you’re willing to pay in exchange for late removal, send a Negotiation Letter. Getitin
writing first!
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6. Bankruptcy-Related Letters (Dispute or Remove Bankruptcies Faster)

When to Use These: If a bankruptcy is incorrect or you want to request early removal.
Steps to Follow:

1. If the bankruptcy info is incorrect, send a Bankruptcy Dispute Letter. Credit bureaus must

prove accuracy or remove it.
2. If the bankruptcy is old, send an Early Removal Request Letter. Some lenders may approve

an early deletion.

7. Re-Aging & Credit Rebuilding Letters (Rebuild Credit & Improve Your Standing)

When to Use These: If you need a new payment plan, higher credit limits, or to piggyback on good
credit.

Steps to Follow:

1. If you're behind on payments but want to catch up, send a Re-Aging Request Letter. This
allows you to restart a payment plan without negative marks.

2. If you want to improve your credit utilization, send a Credit Limit Increase Request Letter.
A higher limit lowers your credit utilization ratio.

3. If you want to be added to someone’s good credit, send an Authorized User Request Letter.
Being an authorized user on a responsible person’s account can boost your score.

8. Student Loan & Medical Debt Dispute Letters (Fix Student Loan & Medical Debt Errors)

When to Use These: If you have late student loan payments or incorrect medical collections.
Steps to Follow:
1. If your student loan servicer reported a late payment, send a Student Loan Late

Payment Removal Letter.
2. If a medical debt is incorrect, send a Medical Debt Validation Letter.
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9. Consumer Rights Enforcement Letters (Hold Companies Accountable for Violating Your
Rights)

When to Use These: If credit bureaus or collectors are breaking the law.
Steps to Follow:

1. If a credit bureau violates the law, send an FCRA Violation Letter.
2. If a debt collector is harassing you, send an FDCPA Violation Letter.
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